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CITY OF MORENO VALLEY
PLANNING COMMISSION RULES OF PROCEDURE
I. RULES OF ORDER, ORGANIZATION AND OFFICERS
A. RULES OF ORDER
Except as otherwise provided in these Rules of Procedure and the Brown Act, the latest edition of "The Standard Code of Parliamentary Procedure," shall be used as a guide to the conduct of Planning Commission meetings. Except as may otherwise be provided by applicable law, no omission to conform to said rules of order shall be deemed to invalidate any action taken by the Planning Commission.
B. ORGANIZATION
The Planning Commission shall consist of seven (7) Regular Commissioners and two (2) Alternate Commissioners and shall be organized and exercise such powers as prescribed by ordinance and/or resolution of the City Council and applicable law.
C. OFFICERS
1. SELECTION
a. A Chairperson and Vice-Chairperson shall be elected annually from among the Planning Commission's Regular Commissioners at the first meeting in April, to serve at the pleasure of the Planning Commission. The term of office for Chairperson and Vice- Chairperson shall be one (1) year. No person shall serve more than two consecutive terms as either Chairperson or Vice-Chairperson, however a commissioner may serve for two consecutive terms as Vice-Chairperson followed by two consecutive terms as Chairperson, or vice versa.
b. If the Chairperson vacates his or her office before the term of office is completed, a new Chairperson shall be elected at the next regular meeting. A new Vice-Chairperson shall also be elected if the former Vice-Chairperson is elected Chairperson.
c. In the absence of the Chairperson and Vice-Chairperson at a Planning Commission meeting to call the meeting to order, a temporary presiding officer shall be designated by the members present at the subject meeting. Alternate Commissioners shall not be eligible to serve as Chairperson, Vice-Chairperson, or temporary presiding officer.
2. RESPONSIBILITIES
The responsibilities and powers of members of the Planning Commission shall be as follows:
a. Chairperson
1) Preside over all Planning Commission meetings.
2) Call special meetings of the Planning Commission in accordance with the Brown Act and these Rules of Procedure.
3) Sign documents on behalf of the Planning Commission.
4) Assist staff in determining agenda items.
b. Vice-Chairperson
During the absence, disability or disqualification of the Chairperson, the Vice-Chairperson shall exercise or perform all the duties and responsibilities of the Chairperson.
c. The Planning Official with the assistance of his or her staff, shall be responsible for providing the Planning Commission with proposed minutes of its meetings, proposed forms of resolutions when appropriate, staff reports and recommendations on matters of business which are presented to the Planning Commission for its review and consideration as Planning Commission agenda items.
D. POWERS AND DUTIES
The functions, powers and duties of the Planning Commission shall include but not be limited to, all those functions, powers and duties of a Planning Commission and Board of Zoning Adjustment as provided in Chapters 3 and 4 of Title 7 commencing with Section 65100 of the Government Code of the State (the Planning and Zoning Law), as the same may be hereafter amended. The Planning Commission shall perform such other duties and functions as may be designated by ordinance, resolution or minute order of the City Council.
E. CONFLICTS OF INTEREST AND BIAS
1. All Commissioners shall be subject to the regulations of the Fair Political Practices Commission and the Political Reform Act.
2. All Commissioners shall be subject to the prohibition regarding interests in contracts as set forth in the Government Code.
3. All Commissioners shall be subject to the restrictions pertaining to common law bias.
4. Any Commissioner with a disqualifying interest shall publicly disclose for the minutes the reason for their disqualifying interest and recuse themselves as required by applicable state law.
F. TRANSPARENCY AND DISCLOSURE
1. Any Commissioners shall publicly disclose for the minutes, prior to voting on any particular agenda item, whether they communicated in any manner with an applicant or developer or any of their representatives, or any members of the public regarding any particular agenda item. Such commissioners shall also disclose for the minutes the substance of any such communications.
G. ABSENCES AND VACANCIES
1. Alternate Commissioners shall be filled in accordance with Ordinance No. 890.
2. All Regular Commissioners and Alternate Commissioners should attempt to attend all meetings. In the event of the absence of a Regular Commissioner for all, or any part of a meeting, an Alternate Commissioner who is present shall be seated to serve as a full voting member of the Planning Commission at the subject Planning Commission meeting. If an Alternate Commissioner is not available to serve for any reason, the Planning Commission shall continue with the meeting with the remaining Regular Commissioners provided a quorum is present. The minutes shall reflect the presence, attendance, and voting of all Regular and Alternate Commissioners at every meeting.
3. For each Planning Commission meeting, the Planning Official shall designate a Primary Alternate Commissioner to attend the subject meeting. This designation shall rotate every meeting amongst the two Alternative Commissioners. If the Planning Official expects that more than one Regular Commissioner may not attend a meeting, the Planning Official shall request that the Secondary Alternate Commissioner be present at the meeting.
4. At a continued public hearing, if a Regular or Alternate Commissioner did not attend any prior hearing regarding the same continued matter, such Commissioner may only participate at the subject continued public hearing if he or she states for the record that he/she has reviewed the relevant staff report and familiarized themselves with the evidence received during the hearing by either: (a) watched the full video of the relevant prior public hearings, and/or (b) read the relevant public hearing transcripts, and/or minutes. In no case shall a particular Alternate Commissioner be designated to serve in place of more than one other Commissioner any single public hearing item.
5. Alternate Commissioners shall be deemed to be participating in a meeting if they are seated as a voting member for all, or any part, of a meeting.
6. Alternate Commissioners may participate in the discussion and debate of an agenda item only if seated as a voting Commissioner.
II. MEETINGS
A. PUBLIC MEETINGS
All Planning Commission meetings shall be held in full compliance with all applicable state laws, ordinances of the City, and these Rules of Procedure.
B. REGULAR MEETINGS
1. Regular meetings shall be held on the second and fourth Thursdays of each month at 6:00 p.m. in the Council Chambers at City Hall, 14177 Frederick Street, Moreno Valley, California, unless otherwise determined by the Commission.
2. Whenever a regular meeting falls on a public holiday, no regular meeting shall be held on that day. Such regular meeting shall occur on the next business day, at an adjourned meeting, or cancelled by motion adopted by the Planning Commission.
C. ADJOURNED MEETINGS
The Planning Commission may adjourn its meeting to a date and hour certain pursuant to the Brown Act.
D. SPECIAL MEETINGS
Special meetings of the Planning Commission may be called by the Chairperson or a majority of the Regular Commissioners pursuant to the applicable provisions of the Brown Act.
E. STUDY SESSIONS/WORKSHOPS
1. The Planning Commission may be convened as a whole or as a committee of the whole in the same manner as prescribed for the calling of a special meeting for the purpose of holding study sessions, subject to the provisions of the Brown Act.
2. All study sessions shall be open to the public.
F. AGENDA
1. An agenda for each Planning Commission meeting shall be prepared by the Planning Official or his or her designee with the cooperation and approval of the Chairperson, or, in the absence of the Chairperson, by the Vice-Chairperson.
a. The Planning Commission cannot guarantee that applicants meeting filing deadlines will be placed on the agenda of the first meeting thereafter.
b. A copy of the agenda for each regular meeting of the Planning Commission shall be posted at City Hall seventy-two (72) hours prior to each regular meeting and at least twenty-four (24) hours prior to each special meeting of the Commission. 
2. Regular Meeting agendas shall be organized as follows:
a. [bookmark: AgendaItem_22902][bookmark: AgendaItem_24351]CALL TO ORDER
b. ROLL CALL
c. PLEDGE OF ALLEGIANCE
d. APPROVAL OF THE AGENDA
e. PUBLIC COMMENTS PROCEDURE
f. PUBLIC COMMENTS [FOR ITEMS NOT ON THE AGENDA]
g. CONSENT CALENDAR
h. NON-PUBLIC HEARING ITEMS
i. PUBLIC HEARING ITEMS
j. OTHER COMMISSION BUSINESS
k. STAFF COMMENTS
l. PLANNING COMMISSIONER COMMENTS
m. ADJOURNMENT
3. Public Hearings shall be conducted as follows:
a. Introduction of public hearing item by staff. 
b. Applicant’s presentation.
c. Open public testimony period.
d. Applicant’s opportunity to respond.
e. Close public testimony period.
f. Commissioner questions of staff and the applicant.
g. Deliberation with each Commissioner provided with 5 minutes maximum to speak. 
h. Close deliberations and call for any motions and a second.
i. Vote.
j. Staff summary of decision.
III. REVIEW AND AMENDMENTS PROCEDURE
A. These Rules of Procedure should be reviewed in July of each year by a subcommittee appointed by the Chairperson. The review subcommittee shall present their recommendations at a Planning Commission meeting.
B. In addition, these Rules of Procedure may be amended by a majority of the Regular Commissioners at a Planning Commission meeting, provided that notice of any proposed amendments are provided to each Commissioner not less than five days prior to said meeting.
[bookmark: _Hlk109722821][bookmark: _Hlk109722822]Effective: March 9, 2017
Amended: __________
